


GARFIELD COUNTY, UTAH
CONDITIONAL USE PERMIT APPLICATION CHECKLIST

 

 

 
1. Application shall be made by the property owner or their certified agent, on forms provided by 
the County.

2. The applicant shall prepare a Site Development Plan (SDP) to be included with the application 
forms.

3. The application and Site Development Plan shall be submitted to the county seven (7) days prior 
to the next regularly scheduled Planning Commission meeting for the request to be considered at 
that scheduled meeting.

4. Notice of the planning commission meeting where the request is to be discussed, may be 
required to be mailed to property owners within a 500 ft. radius of the property where the 
conditional use will apply. The notice shall be mailed no later than seven (7) days prior to the 
planning commission meeting.

5. The applicant may be required to provide the county an adequate number of stamped and 
addressed envelopes for the county to mail notices to all owners of property within 500 ft. radius.

6. Applicant shall pay all appropriate fees as determined by the county commission at the time of 
filing the conditional use application.

7. Applicants requesting a conditional use permit for the purpose of temporarily occupying a 
recreational vehicle or motor coach during construction of a permanent facility must provide the 
following:
 a. proof wastewater system is in place
 b. proof culinary water system is in place
 c. proof building permit application for permanent structure has been submitted to
                  building inspector



SITE DEVELOPMENT PLAN REQUIREMENTS 

 

 A conditional use permit shall include a Site Development Plan to include (when appropriate) 
the following information:

1. The applicants name, address and phone number where applicant can be reached during 
normal working hours; and,

2. Location and dimension of the property and of any other buildings or structures on the 
property; and,

3. Location and dimension of any proposed building, parking areas, or any other structures 
associated with the proposed use; and,

4. Location and dimension of roads, road easements, or utilities that are now serving or will be 
serving the proposed property and,

5. Percentage of existing and proposed structures (to include access roads, parking areas, 
etc.; and,6. Topographical contours (at two foot intervals) or a topographical map appropriate 
to the proposed use on which sensitive land areas (riparian, hillsides, washes etc.) are clearly 
marked; and,

7. If excavation is required by the proposed use, a drainage plan may be required; and,

8. If the proposed use is located in an area where geological hazards are evident or a 
reasonable potential exists for such hazards, a geo-technical report may be required; and,

9 A landscape plan is required for all areas not covered by existing or proposed structures. 
Landscape here is intended to include both natural and cultural environments appropriate to the 
area to the intended use; and,

10. A written explanation and resolution of potential impacts (if any) is required for all condi-
tional uses. Included here is a time schedule for implementing the use and all other permits; 
and,

11. he assessment and resolution of impacts generated by the proposed use may include, but 
are not limited to the following:

 a. Culinary and irrigation systems.
 b. Vehicle access and traffic generation (noise, dust, etc.)
 c. Visual impacts on neighbors, area and/or community
 d. Others as required by the county

Assessments of impacts may, if determined by the county, require professional expertise.



APPROVAL PROCESS  

 

 

1. The application shall be circulated for review and comment. The reviewing departments and 
agencies may require additional time to consider the application. When such a request is made, 
planning staff will recommend to the Planning Commission that review of the application be 
postponed for more than two (2) meetings following its initial submission.

2. The Planning Commission shall not approve the issuance of a conditional use permit unless 
documentation is provided which indicates the following:

 • The use proposed, at the designated location, is necessary or desirable to make a  
 service or facility available which will contribute to the general welfare of the   
 neighborhood and community; and

 • That proposed use will not be detrimental to the health, safety, or general welfare of  
 individuals working or residing in the area or injurious to property or improvements  
 within the general area; and,

 • That proposed use complies with all regulations and conditions specified in the  
 zoning ordinance for such use; and,
 
 • That proposed use is in compliance with the provisions of the master plan.

3. The Planning Commission may approve, modify and approve or deny the application for a 
conditional use permit, along with the imposition of any conditions required by law or deemed 
necessary to protect neighboring properties and the public welfare.

4. The Planning Commission may only approve a conditional use permit within a zoning 
district, in which the conditional use is permitted by regulation.

5. If the Planning Commission should deny the application, it will produce a written report 
containing its findings and reasons for denial. The report shall be delivered, using either 
personal service or mail, to the applicant within ten (10) days of the Planning commission’s 
decision. 

6. The Planning Commission may revoke a conditional use permit following a hearing at which 
it determines the applicant has failed to comply with the original conditions of the permit.

7. The Planning Commission may reinstate the permit after the applicant produces evidence 
that the cause of revocation has been corrected and offers an acceptable time frame for the 
completion of the project.

8. Conditional Use Permits shall expire one (1) year from the date of issuance, unless there has 
been substantial progress toward the completion of the site development plan. In such a case 
the planning commission may grant a maximum extension of six (6) months.

9. No structure or use, authorized by the issuance of a conditional use permit, may be 
expanded without the approval of the planning commission. The applicant requesting 
expansion, shall follow the same application process.



APPEAL PROCESS  

 

 

1. The applicant shall have the right to appeal any decision of the planning commission to the 
county commission.

2. The applicant shall file a written request for appeal, indication the reasons for the appeal, 
with the county commission within ten (10) working days following the date of the planning 
commission decisions.

3. The county commission may reaffirm the planning commission’s decision or schedule a 
public hearing to review the decision and consider the applicant’s comments.

4. The county commission shall notify the planning commission of the public hearing date, at 
least seven (7) days prior to the public hearing.

5. The county commission, following its review of the decision, may affirm, reverse, alter or 
remand the decision.


